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To use the IRS Data Retrieval Tool from your FAFSA: 

1)   Go to FAFSA.gov 
2)   Select “Start Here” and Login 
3)   Select “Make FAFSA Corrections” 
4)   Navigate to the Financial Information section of the form 
5)   Follow the instructions to determine if you are eligible to use the IRS Data Retrieval Tool to  
       transfer IRS income tax information into your FAFSA 

 
 
To request a copy of tax return transcript from the IRS: 

1) Go to www.IRS.gov 
2) Under “Tools” select “Get Transcript of Your Tax Records” 
3) Select the method of delivery, Online or Mail, and follow steps 

OR 
1) Call 1-800-908-9946 
2) Request IRS Tax Return Transcript 

• Be sure to have the tax filers Social Security Number, date of birth, and the address on 
file with the IRS.  Normally this will be the address used when the IRS tax return was 
filed. 

 
 
If unable to get a tax return transcript following the first two options mentioned above, request a tax 
transcript and have it sent directly to our school. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter our                 
address here
  

 
 
If you, or parents, are married and filed separate tax returns, separate tax return transcripts must be 
submitted for each of you. 
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